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Interoffice Memo 

UNDP Barbados and the Eastern Caribbean Multi-Country Office | UN House, Marine Gardens, Christ Church 

Tel: +1 (246) 467-6000 | Fax: +1 (246) 429-2448 | E-mail: registry.bb@undp.org | Website: www.bb.undp.org 

 

Barbados & the Eastern Caribbean 

To:       Magdy Martinez Soliman 

             Resident Represenative  

Date: 9 May 2020 

 

  

Cc: Selena Gooding Melissa Bohne 

 Operations Coordinator  Programme Associate  

  

From: Danielle Evanson Nickez McPherson 

 Programme Manager Interim Project Coordinator 

  

Re: Outstanding NEX Advances for the Commonwealth of Dominica SSE Project 

 

Dear Magdy, 

 

The below is with reference to the incomplete reporting during the first quarter of the outstanding NEX 

advance for the Commonwealth of Dominica Supoorting Sustainable Ecosystems Project. 

 

There have been several delays with project activities both in the contracting of consultants and the 

processing of payments for work done on the SSE project, due to government implemented protocols to 

help limit the spread of COVID-19. These include, but are not limited to, stay-at-home orders and 

mandated curfews which restrict movement both in time and space. The SSE project is being 

implemented through the Ministry of the Environment, which is functioning at limited capacity as office 

staff work 2-3 days a week.  

 

The office of the Permanent Secretary is important to the progression of the project as feedback from 

the PS is sometimes needed for an activity to advance. However, there is great demand on the office of 

the PS, which is compounded by the newness of the individual filling the position. This necessitates 

updates to the PS to facilitate required actions.   

 

Further, there have been delays to both local and international consultant deliverables due to border 

closures and social distancing measures. This has affected the consultants’ ability to engage 

stakeholders in a timely manner as using online platforms is not always optimally effective.  

 

Sincerely,  

 

 

……………………. 

Danielle Evanson 

Programme Manager 



Activity Description Payee Invoice #
Account 

Code
XCD

Component 1

Training and Workshops (Catering) International Shopping Malls 3331 75705 1,281.39$                       

Total - Component 1 1,281.39$                      

Component 2

Materials and Goods (livelihoods Assistance) Enviro Plus Consulting Inc 85 72300 9,700.00$                       

Local Consultants Ads and Brochures Ash Communication Inc 32311 71300 172.50$                           

Ash Communication Inc 32262 71300 172.50$                           

Chronicle Media Group Inc 11487 71300 189.75$                           

Chronicle Media Group Inc 11545 71300 189.75$                           

Total Component 2 10,424.50$                    

Component 3

Total Component 3 -$                                

TOTAL Expenditure for the period 11,705.89$             

Expenditure Listing

0000001











Funding Authorization and Certificate of Expenditures UN Agency: UNDP Date: 27-Mar-20

Country: The Commonwealth of Dominica Type of Request:

Programme Code & Title: Energy and Environment □  Direct Cash Transfer (DCT)

Project Code & Title: 91618 Supporting Sustainable Ecosystems □  Reimbursement

Responsible Officer(s): Ms. Mandra Fagan □  Direct Payment

Implementing Institution: Ministry of Environment, Rural Modernisation and Kaligo Upliftment

Currency: XCD

Authorised Amount
Actual Project 

Expenditure

Expenditures 

accepted by Agency
Balance

New Request Period 

& Amount
Authorised Amount

Outstanding 

Authorised Amount

MM-MM YYYY MM-MM YYYY

A B C D = A - C E F G = D + F

71800 378.60-$                         -$                          -$                          378.60-$                    

75700 -$                               1,281.39$                 1,281.39$                 1,281.39-$                 

-$                               -$                          

-$                               -$                          

75700 400.00$                         -$                          -$                          400.00$                    

72300 53,337.20$                    9,700.00$                 9,700.00$                 43,637.20$               

72500 859.00-$                         724.50$                    724.50$                    1,583.50-$                 

-$                          

71800 54,792.70$                    -$                          -$                          54,792.70$               

71800 32,197.20$                    -$                          32,197.20$               

Total 139,489.50$                  11,705.89$               11,705.89$               127,783.61$             -$                          -$                          -$                          

CERTIFICATION

The undersigned authorized officer of the above-mentioned implementing institution hereby certifies that:

□

□

□

Date Submitted: Signature: Name: Title:   

NOTES: * Shaded areas to be completed by the UN Agency and non-shaded areas to be completed by the counterpart.

FOR AGENCY USE ONLY:

Approved by: Account Charges Liquidation Information New Funding Release

CAG Ref: CRQ ref., JV 

ref.Signature: CRQ CAG GL:   Activity 1 0

  Training (762010) 0 DCT Amount 0

  Travel (762020) 0   Activity 2 0

  Name: _____________________________________________________   Mtgs. & Confs. (762030) 0 Less:

  Sal. & Sup. Costs (761030) 0    Liquidation

  Title: _____________________________________________________   Const. - Proj. Prem. (761040) 0      Amount 0

  Other CAG (761010) 0

  Date: _____________________________________________________ Total 0 Balance 0 Total 0

Local Consultants

REPORTING REQUESTS /  AUTHORIZATIONS

Activity Description from AWP with Duration
Coding for UNDP, UNICEF, 

UNFPA and WFP

Component  1

The actual expenditures for the period stated herein has been disbursed in accordance with the AWP and request with itemized cost estimates. The detailed accounting documents for these expenditures can be made available for examination, when required, for the 

period of five years from the date of the provision of funds.

Validation Workshop-Finance Specialist

Component 2

PSC  Meeting

Materials and Goods (Micro grant scheme and EnviroPlus Inc.)

Local consultants (Ads for local consultancies)

Workshop costs - projector, brochures

Local consultants (CRMP)

Local consultants (GIS)

The funding request shown above represents estimated expenditures as per AWP and itemized cost estimates attached.

The progress report for the activities stated herein has been submitted.

FOR ALL AGENCIES FOR UNICEF USE ONLY FOR UNFPA USE ONLY

CAG Ref: CRQ ref.,  Voucher ref.

Rep 5 


