
UNITED NATIONS DEVELOPME){T PROGRAM}IE

Contract for the sen'ices of
an lndil'idual Contractor

f[g; t NDP/BARilC/2ols/o3s

l-his Contract is entercd into on 0{ \ovember. 20lsbct$cen the Unit'Jd Nations Development Programme (hercinalicr rel'erred ttr
as -1..\DP'-) and Juliette }taughrn. (hereinaller rcl'crrcd to as "thc Individual Contractor") shose address is: -

#32 Frcre Pilgrim

Christ ('hurct . Berbrdos

\\'l-{ERl:AS t.lNDP dcsircs to engagc thc scnices of thc lndividual Contractor on tlre terms and conditions hereinali!'r set lb(h. and:

\\ I{EREAS the Individual Contractor is rcadl and uilling to acccpt this Contract rvith UNDP on ths said tcrms and condirions.

NOW. l'llUREtORF.. the Parties hcrcbl agrcc as tblio\'s:

I. \rture of scn'ices
'I'hc lndividual Contractor shall pcrlbrm thc sen'ices as dcscribcd in the l-r:rms ol'Relbrencr-s which lorm an intcgral parr ol'&is Contract anr
arc atuchcd hcrcro as ..lnnex I in thc tbllouing Duq Sution(s): Barbados & thc OECS: -
To providr: pro-i!.r,]t implemcntirtion suppon to $e Grenada Constrtutronal Rclbrm projr.ct.

2. Duretion
'lhis lndividuai Conract shall commcnc* on 09 \ovember. 2015 . and shall expirc upon satistactory completirx ofthe scrr iccs dcscribed in

thc Terms of Rellrencc mentioned abovc. bul not lalrr lhan l5 April 2016. unlcss sooner terminaled in accordance sith thc terms olthis
Contract. l}is Contract is subjcct to thc Ceneral Conditions ol'Conract lbr lndividual conractors uhich are availablc on UNDP scbsitc at
wnw.undp.org/procurcment and are attached hercto as..larex //.

3. Rights and Obligrtions ofthe lndividuel contr8ctor
'l'hc righrs and obligations of thc Indir idual Contractor are srrictll limitcd to thc tr'rms and conditions of this Conracl including irs Anncxss
Accordingll. thc Individual Contractor shall not bc enur.led to an'r'benefiL pa)'mcnt. subsidy. compensation or entitlemenl cxcepl ixi
expressll provided in this Contract. Thc lndividual Contractor shall be solell-., liable for claims by' third panies arising ttom thc Individual
Contractor's o$n acts or omissions in the couse ot pcrfbrming this Contracl iud under no circumst.ulccs shall U\l)P be hcld liablc lbr sucl
claims bl third partics.

.1. Beneficiarl
Thc Indiuidual Contractor sclccls Rrymond Veughen ^Lncticiary.ol'an-v unounls owed under this Contract in the event of death ol'the
Individual Contractor rvhile prrfbrming scn'iccs hcreunder. This includes the pa;ment of an1 scrrice-incurred liabiliry" insurance attributabl.
to the perlbrmancc ol'thc scn.iccs tbr tiNDP.

\lail ing addrcss. phone numbcr and cmail addrcss ol' bcncticiun .

Addrcss #3lFr.rc Prlgrim. Chnsr shurch
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Mailing addrcss. phone numbcr and s'mai! address ol'cmcrgenc) conract:
Same as abovc
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2. Project Background

(i) |n203.4 and 2015, atthe invitation of the Government of Grenada, UNDP and the UN EAD/DPA
conductecj two needs assessment missions to Grenada to determine what kind of support, if any,
the UN System could provide to the constitutional reform process. Both missions determined that
support from the UN System was warranted, recommending the following:

"... support should be provided to oss/st Grenodions in designing ond conducting a civic
education compoign thot con simultaneously: (a) increose the likelihood of o positive outcame
ot referendum; (b)raise the levelof oworenessof the constitution and its importonce; (c)help
promote o cutture of constitutionolism; ond (d) promote civil society development ond
copocity."l
"Referendum ossistonce should be provided in o discreet and focused monner ond in response

to particulor needs identified by the Government or other relevant notionol outhorities ond
ossessed by EAD/DPA os relevont, in line with the recommendotions of the NAM ond not
compromising the neutrolity of the L)N.2

(ii) The Project to this point has and will continue to take into consideration the need to ensure that
the constitutional reform process is strongly focused on the strengthening of the national human
rights framework as ernbodied in aforementioned Bill of Rights. UNDP, working in collaboration
with UN Women and the Office of the High Commissioner for Human Rights, will deliver technical
assistance to strengthen ihe Bill of Rights provisions relating to non-discrimination and gender
equality. The Project is deliberately structured to include activities that ensure the participation

of non-governmental stakeholders and civil society organizations (CSOs) representing the
interests of women, youth and other vulnerable groups. This is also ensured by the cornposition
of the CRAC whose members represent a variety of national sectorial interests.

(iii) This Project also seeks to support the civic education and outreach process which is a key step in
sensitising the public to the reforms being proposed and a precursor to the public referendum
which is needed to endorse any constitutional amendments. The Project will be managed by the
UNDP in close cooperation with the CRAC, the Office of the Supervisor of Elections, other United
Nations agencies and CSOs. lt is expected to contribute to significant improvements in the
country's governance, in particular bystrengthening public understanding of the Constitution, and
issues around human rights, gender equality and public accountability. The Project represents an
integrated UN response to the demand for constitutional reform in Grenada, in line with the
UNDAF outcome focused on the promotion of public accountability, inclusive governance and the
increasing of capacities within both state and civil society structures.

3. Project Outputs

The project has two outputs aimed at ensuring one principal outcome (enabling the Grenada
Constitutional Reform Advisory Committee with the technical and advisory capacity to expertly lead
an inclusive, participatory and transparent process of constitutional reform).

The outputs for the project are:

(i) Output 1 The Constitutional Reform Advisory Committee, Parliament and civil society are
supported to undertake: (i) the development of well-drafted constitutional amendment bills in

a manne!'that is participatory, inclusive, iransparent and based on public input; and (ii)

Rcport of tlre Grenada Constitutional .A.ss!'ssnlr'nt \lission. Dc'ccnrbr'r 10lJ
Repon of the Needs .{ssessment Nlission. Januar-r' l0l5



4.

comprehensive civic education and voter information campaigns to ensure that the Grenada
electorate is well informed on the content of the different referendum bills and on the
applicable voting procedures.

(ii) Output 2 Support provided to the Government of Grenada and the Office of the Supervisor of
Elections to organise the referendum and its related administrative processes in a credible ancj

iransparent manner.

Roles and Responsibilities of the Project Consultant:

Under the Direction of the Project 8oard, and in close consultation with the UNDP SRO, the Project
Consultant will provide day to day management of the project.

Generally the Project Coordinator will
. Manage, monitor and expedite project implementation through developing work-plans,

monitoring and evaluation of plans;
o Provide technical and administrative support as required in the implementation of project

activities from project launch to completion;
o Travel to Grenada as necessary for project implementation and monitoring;
. Manage the performance of technical and administrative support personnel including

consultants and specialist advisors engaged to support the project;
r Provide iechnical support and prepare correspondence to the Project Board, the UNDP SRO,

government authorities and other institutions that relate with the project;
. lnitiate anci coordinate media strategy for awareness and promotion of activities as required
. Develop as needed, knowledge products for the promotion of activities and programmes,

sharing of results and for presentations and other public speaking activities;
. Project !'eporting at year-end or as required by the Project Board;
o Work with government counterparts and other stakeholders to coordinate logistical and

thematic aspeds of meetings and workshops as necessary.
o Monitor project progress against annual and quarterly work plans and budgets in coordination

with the monitoring officer within UNDP SRO

o ldentify opportunities for enhancing resources, knowledge and experience for the Project;
. Perform any other duties as may be assigned by the Project Board, Project Manager or the

UNDP SRO.

Kev deliverables:
The Consultant will be paid an agreed sum based on the submission of an invoice confirming

that the tasks completed, as agreed and the number of working days. Payment will be rnade

as follows:

lndicative

Activities/Delivera bles

Number of Days

5.

I ndicative Submission Date

Supporting Project initiation

activities (Project board

meeting, finalisation of
workplan)

Finalisation of design of Small

Grant programmes for CSO's

30 November 2015



Providing Support for
Procurement and

implementation of Project

activities

CSO Civic Education training
workshop completec

Operationalisation of Small

G ra nts Programme

Providing Support for
Procurement and

irnplementation of Project

activities

Facilitating Technical

Assistance for Project related

activities

Facilitating country relations

and following on project

activities

04 December 2C15 20

Providing Support for
Procurement and

implementation of Project

activities

Facilitating Technical

Assistance for Project related

activities

Faciiitating country relations

ancj following on project

activities

Finalising

reporting
2015 DFGTTF

3L December 2015 20

Providing Support f or
Procurement and

implementation of Project

activities

31 January 2015 15



Facilitating Technical

Assistance for Project related

activities

Facilitating country relations

and following on project

activities

Providing Support for
Procurement and

implementation of Project

activities

Facilitating Technical

Assistance for Project reiated

activities

Facilitating country relations

and following on project

activities

29 February 2016 15

Providing Support for
Procurement and

implementation of Project

activities

Facilitating Technical

Assistance for Project reiatei
activities

Facilitating country relations

and following on project

activities

31 March 2016 10

Supporting Project financial

and operational closure

Final DGTFF Project reports

15 April 2015 10
t



Qualifications, Experience and Skills

Oualifications
. post-graduate degree, at least a Maste/s degree, or commensurate skills and experience in one

of the following areas: economics, social policy, development studies or related field, with

experience in project management, as well as significant experience in electoral matters and at

least two years of relevant experience working on issues relevant to developing countries,

preferably in advising UNDP management and high level Government officials'

o Bachelor's degree, or commensurate skills and experience in one of the following areas:

economics, social policy, development studies or related field, with experience in proiect

management and at least four years of relevant experience working on issues relevant to

developing countries, preferably in advising UNDP management and high level Government

officials.

Exoerience and Skills

. Experience in programme management/project coordination with emphasis on electoral matters,

the human rights based approach, gender analysis, results based management, organizational

skills, budgeting and financial maflagement;
o Farniliarity with the UNDP project management procedures and requirements;

o Demonstrated knowledge and understanding of human development and the international

developrnent agenda;
o A minimum of six (5) years of relevant experience in the field of development, working with

development planning processes at the regional and national level;

. Strong conceptual and analytical skills;
o Proven experience in develOpment monitoring and meaSUrement

. Experience in Small tsland Developing States (SIDS), including in the Caribbean'

. Experience in working with governments, donors, non-governmental organizations and

international development organizations ;

. Ability to function at both an advisory and project implementation level;

. Ability to work independently, manage competing priorities and perform well under pressure;

o Excellent inter-personal skills to effectively liaise with key stakeholders;

o Demonstratednegotiationskills;
. Experience in participatory approaches to development/participatory action research;

. Strong oral and written communication skills with a proficiency in English; and

. Demonstrated competencies in computer-based word processing and spreadsheet applications,

workshop organization, public speaking and sensitivity to cultural differences.

7. Location and Duration

Duration
Taking into account the uncertainty around the referendum date and given the nature of the project

and the results to be reached by the Project Consultant, the post does not require a full time presence

in the office. The project Consultant will be contracted for 100 (or any other number) of days within a

period of six (or any other length) months. The consultant is expected to be present in the office at

least three days per week in the office during the periods of concentration of work'

Location
The project Consultant will perform his/her tasks within the offices of UNDP Barbados, UN House,

Christ Church, Barbados. However, on prior agreement, the Project Consultant will be required to

travel for meetings and consultations as agreed'


