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ADVANCE REQUEST FOR VISA (PT158)

Instructions

This request should be sent to UNDP Visa Desk WELL IN ADVANCE of travel.  The Visa Desk will indicate under “Requirements” what documents will be needed, provide you with the appropriate forms and return the request for your completion.
All forms must be completed in full and all instructions therein complied with.
	TO BE COMPLETED BY TRAVELLER

	Name:      
	Nationality:      

	Title:      
	Ext:      
	Room No:      

	Accompanied by:
	Relationship
	Nationality

	     
	     
	     

	     
	     
	     

	     
	     
	     

	LAST DAY AT WORK:      
	TO BE COMPLETED BY VISA SECTION

	
	Reason for Travel
	Dates (Each entry)
	REQUIREMENTS

	Country
	No. of Entries
	Official Business
	Official Stopover
	From 
	To
	NO VISA
	LP
	PPT
	VISA FORM
	PHOTO
	H/C

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	
	
	
	
	
	


LP/PPT/Letter Picked Up By:      




Date:      
Staff Administrative Services, Marmorvej 51, 2100 Copenhagen, Denmark. Tel: (45) 4533 5000 
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