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REQUEST FOR UNITED STATES VISA

Purpose
a) Support G-4 visa applications for officials*1 of the United Nations and select related Organizations and their eligible family members and secondary dependents assigned to the United States. 
b) Support renewal of G-4 visas of officials and eligible family members whose duty station is in the United States and who were unable to obtain the renewal of their visa prior to international travel.

c) Support G-5 visa applications for domestic employees of eligible staff members. 

General Guidelines

· Complete all required fields of this form electronically – handwritten forms will be rejected
· All dates are in DD/MM/YYYY format
· Ensure endorsement by an authorized certifying officer 
· Attach the copy of a valid national passport issued by the government of the official United Nations recognized nationality for each listed applicant
· US citizens are not eligible to receive a G-4 visa, even when they also hold a passport issued by another government (dual citizenship) and the second nationality is the UN recognized ‘official’ nationality
· If a transit visa is requested, provide origin, destination and transit point on the form (Part C. ‘other’)
· Submit the form with sufficient lead time to the Travel and Transportation Section (TTS), i.e. minimum of three business days for issuance of the transportation letter (cable) plus one business day for transmission of the document to the respective United States Embassy/Consulate by the United Nations Communication Center (ComCenterNY@un.org)
At the United States Consulate (list of available United States Embassies/Consulates: usembassy.gov)
· The United States Embassy/Consulate will not invite applicants
· Generally, G-4 visa applicants do not require an appointment and will not be charged a fee
· Complete a United States online visa application form (DS-160); one form for each family member; a recent digital image (JPG file format) of the applicant is required to complete the form
· Print the confirmation page
· Submit the application package consisting of the following documents to the United States Embassy/Consulate:

1. a copy of the transportation letter (cable) provided by TTS
2. printed confirmation page of DS-160 form
3. a valid national passport, issued by the government of the applicant’s official United Nations recognized nationality 
4. any additional supporting documents as requested by the United States Embassy/Consulate

Staff members, individual contractors, personnel on secondment, experts on mission, etc:
· All non-United States citizens/Legal Permanent Residents (LPR) must enter the United States in G-4 visa status for official purposes, even if otherwise eligible to travel under the Visa Waiver Program (ESTA)
Dependents
· Non-United States citizens/LPR dependents residing with the staff member at a United States duty station are required to maintain G-4 visa status
· Non-United States dependents of US citizens are not eligible to receive G-4 visas
· Dependent family members who do not reside in the United States are not eligible to receive G-4 visas, unless they are dependent children, their parent’s duty station is in the United States and they are in full-time school attendance overseas
· Submit applications for G-4 visas for secondary dependents and children aged 21 and older, and for G-5 visas for household employees to the UN Visa Committee for endorsement prior to submission to TTS (more information next page)
· The DS-160 form has no option to select ‘parent’ or ‘secondary dependent’, applicants are therefore advised to select ‘child of staff member’ instead
REQUEST FOR UNITED STATES VISA
Consultants and other non-staff

· Provide supporting documentation establishing G-4 visa eligibility, i.e. copies of service agreements, convocation or nomination letters, etc. with the TTS.1 form to TTS
Interns

· Interns must submit a memo issued by their department with the application package to the United States Embassy/Consulate. The memo must include the following sentence: 

The tasks to be performed by [name of intern] will be under the direction of the UN and the UN will exercise supervisory authority over [name of intern]’s assignments

· Do not attach this memo to the TTS.1 form
Visa Committee 
· Assists officials with determining eligibility for G-4 visas for secondary dependents (form P.209), i.e. family members who are not spouses and children under the age of 21 years
· Assists with the G-5 visa application process for eligible domestic employees (form P.210) employed by the official at a United States duty station
· Officials may reach out to their HR partners for initial guidance and certification of the TTS.1 form prior to submission to the Visa Committee
· More detailed information is available on iSeek and by contacting the Visa Committee at DOS-VC@un.org
· TTS can only process visa requests for overage children, secondary dependents and domestic employees after endorsement of the TTS.1 form by the Visa Committee
Host Country registration 
· United States authorities require ALL officials and their eligible dependents residing at a United States duty station to be registered with the United States Mission to the UN (USUN)
· Submit the required induction documents to the Passport and Visa Team (PVT) of TTS with the assistance of and after endorsement by HR partners
· USUN shares the assigned US personal identification number (PID number) with TTS, who makes it available on iSeek.
All officials who assume duties in the United States as well as their dependent family members and domestic employees must be registered with the host country within 60 days of each individual’s arrival
Dependent family members who do not join the official initially, can only be registered after their arrival at Headquarters. Failure to register with the USUN within 60 days of taking up residence and assuming duties at a United States duty station will result in inability and/or severe delays in receiving services from the USUN, i.e. G-4 visa renewal, application for Employment Authorization Documents for spouses, etc.
First point of contact for all US visa related inquiries is the Human Resources/Administrative office of the official’s United Nations, Fund or Programme office.
REQUEST FOR UNITED STATES VISA
(PLEASE TYPE ALL INFORMATION)

	Select all that apply

	 Staff Member
	 Consultant/SSA Holder
	 Expert on Mission
	 Personnel on Secondment

	 Dependent (page 2)
	 UN Volunteer
	 Intern
	 Household Employee (page 2) 

	Part A
Principal Applicant (ALL DATES ARE IN dd/mmm/yyyy FORMAT) 

	1. Dept. or Bureau/Agency

     
	2. Index No. 

     
	3. Tel. Number

     

	4. First and Middle Names (as in the MRZ of the national passport)

     
	5. Last Name (as in the MRZ of the national passport)
     

	6. E-mail Address 

     
	7. Gender


	8. Marital Status

	9. PID Number (if applicable)
    -    

	10. Date of Birth 
     
	11. Place of Birth (City) 

     
	12. Place of Birth (Country) 

     
	13. Nationality (official)
     

	14. Functional Title
     
	15. Duty Station (City)
     
	16. Duty Station (Country)

     

	17. Type of Appointment


	18. Date of Assignment to US Duty Station
     
	19. Appointment Expiration Date

     
	20. Grade/Level

     

	PART B 
Dependent(s)

	Please list eligible dependents on the second page of this form. Only family members who are residing with the principal applicant at a United States duty station are eligible to receive derivative G-4 visas. Print the form double sided. 

	PART C
Travel Information of the visa applicant(s)

	Date of Entry into USA

     
	Expected Date of Departure from USA

     
	U.S. Consular Office Location

     

	Purpose of Travel to the U.S


	Other:      

	

	
	
	

	Signature of Principal Applicant
	
	Signature of Certifying Officer


	     
	
	     

	Date
	
	Print Name of Certifying Officer

	
	
	     

	     

	
	Organization/Dept.



	
	
	     

	E-mail address of Admin. Assistant (info copy)
	
	E-mail of Certifying Officer (Required)

	
	
	     

	
	
	Date


REQUEST FOR UNITED STATES VISA
(PLEASE TYPE ALL INFORMATION)

	PART B 
a) Primary Dependent(s) (include only dependents who reside with the staff member at United States duty station)

	Name of Primary Dependent(s) 
Last, First Middle
	Relationship to Principal Visa Holder
	Date of Birth
	Place of Birth
City, Country
	Nationality

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	     ,      
	
	     
	     ,      
	     

	For additional dependents complete a separate form. If dependents apply for G-4 visas at different consular locations, submit one form per consular location.

	Remarks:      
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Visa Applications for Individuals listed below this line need to be submitted to the
Visa Committee after endorsement by a Certifying Officer on page one of this form
	PART B 
b) Secondary Dependent(s) 

	Name 
Last, First Middle
	Relationship to Principal Visa Holder
	Date of Birth
	Place of Birth
City, Country
	Nationality

	     ,      
	     
	     
	     ,      
	     

	     ,      
	     
	     
	     ,      
	     


	PART B 
c) Domestic Employee G-5 Visa

	Name 
Last, First Middle
	Date of Birth
	Place of Birth
City, Country
	Nationality

	     ,      
	     
	     ,      
	     

	     ,      
	     
	     ,      
	     


	
	

	
	Visa Committee endorsement

	Please print this form double sided.
	     

	
	Date


*1 The term ‘official’ in this context includes staff members, individual contractors, personnel on secondment, experts on mission, interns, volunteers.
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