	ATLAS E-SERVICES REQUEST FORM 
( For Terminated/ Retired / Resigned Users Only)
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	 FORMCHECKBOX 
 Terminated                                    FORMCHECKBOX 
 Retired                                   FORMCHECKBOX 
 Resigned 

	


Note: Before requesting the e-Services/ PMD access, Delete Current active ATLAS User profile through ARGUS. (ARGUS(Requestor( Delete User).
Step 1: Identify the Agency and Location Information

	Agency
	 FORMCHECKBOX 
 UNDP         FORMCHECKBOX 
 UNFPA       FORMCHECKBOX 
 UNOPS        FORMCHECKBOX 
 UNCDF       FORMCHECKBOX 
 UNIFEM

	Location
	     

	Department
	     


Step 2: Please fill out the “User Information” in this section

	Name (First, Middle, Last)
	     
	Index #
	     

	E-mail Address
	     
	Vendor ID
	     

	Atlas User Id
	     
	Contract Type
	     

	Phone(Home)
	     
	Position
	     


COB Details:

	COB Date
(TER/RET/RES)
	     
	Access Duration (Max 90 days from TERM/ RES /RET date)
	     


Step 3: Specify the appropriate ATLAS profiles being requested:

	HR

	                                                           FORMCHECKBOX 
 e-Services/PMD




It is responsibility of ARGUS Requestor to send the request to ps.support@undp.org to “Lock” the ATLAS ‘e-Services/PMD’ user profile on or before 90 days from COB Date (TERMINATION/ RESIGNATION/ RETIREMENT date) .

This is to confirm that I have verified the above data and my signature below certifies that the individual listed above is a staff member of UNDP and competent to perform effectively the functions in ATLAS.

ARGUS Requestor:

	Requestor Name
	 
	RR / OIC & Phone #
	     
	Signature & Date
	     


HR Admin (CO)

	Requestor Name
	     
	RR / OIC & Phone #
	     
	Signature & Date
	     


_1138191261

