	"Request for Reimbursement of 75 per cent

of Transportation Costs on the Shipment of Personal Automobiles"

	STAFF MEMBER’ DATA

	Index No.
	     

	Name
	     

	Duty Station
	     

	Date of Assignment to Duty Station
	     

	Type of Appointment
	     

	Expiry date of Appointment
	     

	Expected Duration of Assignment
	     

	AUTOMOBILE’S DATA

	Make
	     

	Model
	     

	Year
	     

	Date Ordered
	     

	Date of Arrival at the Duty station
	     

	AMOUNT CLAIMED

	Freight
	     

	Insurance
	     

	Handling Charges
	     

	Transportation costs from Port of Entry to Duty Station
	     

	Total Claim
	     

	75 % of total claim: (not to exceed $1,875)
	     

	PAYMENT INSTRUCTIONS

	

	I understand that this reimbursement is recoverable by UNDP if the vehicle is sold within three years of its arrival at the duty station or before the end of the appointment or assignment (if sooner) unless, in the opinion of the Head of Office, the resale is justified by a need to replace the automobile

	Signature of Staff Member and Date
	

	CLEARANCE

	Staff member is entitled to reimbursement and request is in order.

	Signature of Operations Manager and Date
	

	Funding Source
	

	APPROVAL

	Signature of Head of Office and Date
	


